To,

The EDC Officer, 

BBA/BSCS/MBA Program,

SZABIST, Hyderabad.

Subject: REQUEST FOR INTERNSHIP RECOMMENDATION LETTER.

R/Sir,

I, ____________________________ bearing registration# ________________, am a student of ______________ semester in the BBA/BSCS/MBA Program at SZABIST Hyderabad Campus. As part of the partial fulfillment of this undergraduate degree, an internship is required to be undertaken. I have found an opportunity of internship at ___________________________________________________.

Therefore, kindly issue me an internship recommendation letter as soon as possible so that I can avail this opportunity.

The details for Internship Recommendation Letter are:

*Designation ___________________________________________

*Full Address______________________________________________________________________

_________________________________________________________________________________

Contact Number ___________________________________________

Yours Sincerely,

____________________________

Registration# _________________                                                                                                                                                                                                                                                                                                                                                                                                                                                                          
